CITY OF DOUGLASVILLE
ZONING PROCEDURES — 2017

The Zoning Department shall review the application for completeness within five days of
submission. Incomplete or improper applications, as determined in the sole discretion of
the City Official, will be returned to the applicant.

l. APPLICATION REQUIREMENTS -
Anyone wishing to apply for any of the following:

Property change of zoning
Special Land Use Permit (SLUP)

A. An application for rezoning or special land use approval shall be submitted to the
planning and zoning department on the department’s forms. A non-refundable fee
shall accompany the application when applicable. (See attached zoning fees)

B. An application for rezoning or special use approval must include the following:
1. A legal description of the property proposed to be rezoned,

2. A recent survey plat showing the dimensions and location of the subject
property prepared by a land surveyor whose state registration is current and
valid and whose seal is affixed to the plat;

3. The present and proposed zoning classification for the subject property;
(See application)

4. The names and addresses of the owners of the subject property and their
agents if any; (See application)

5. Notarized consent of the owner if applicant is not owner; (See application)

6. A map of the property sought to be rezoned showing its location in the city
and its relationship to adjoining properties, public facilities, and public
services including the zoning classification of all adjoining properties;

7. Information regarding the demand that will be placed on public facilities
and services by any contemplated development, including but not limited
to increased population density, traffic volume, school enrollment,
drainage, traffic, and utility facilities; (See Section IV. B. 3.)

8. Proof that all city, county, and state ad valorem taxes due upon the property
have been paid in full;

9. Campaign contribution disclosure report by the applicant and the
applicant’s attorney, if applicable, in accordance with O.C.G.A. 36-67A-1
et seq. (Attached to application)



10.  The applicant’s response to each of the standards for approval for the
rezoning or special use (Attached to application).

1. CONCEPT PLAN
A. When required:

1. An application for a zoning change related to a design concept
development must be accompanied by a concept plan if any new
construction or alteration of the site is proposed or if prior conditions of
approval are proposed to be changed.

2. The concept plan shall be binding as a condition of approval of the
rezoning or special use by the city council or as a part of an application for
a design concept development, to the extent that the concept plan is
consistent with the provisions and requirements of this zoning ordinance
and all other codes and ordinances adopted by the city. A concept plan
may be accompanied by a development standards text, which may be
approved as a condition of zoning or special use, providing development
standards and uses for the project which vary, augment or limit the
requirements of this zoning ordinance and the development code.

B. Preparation:

1. A concept plan may be prepared by the applicant, a professional engineer,
a registered land surveyor, a landscape architect, a land planner or any
other person familiar with land development activities.

2. The concept plan shall be a map or other graphic representation drawn to
approximate scale on a boundary survey of the tract or on a property map
showing the approximate location of the boundaries and dimensions of the
tract.

C. Contents. The concept plan shall show the following, as appropriate to the
zoning or special use requested:

1. Name and address of the property owner.
2. Name, address, and telephone number of applicant.

3. Date of survey; north point and graphic scale; source of datum; date of plan
drawing; and revision dates, as appropriate.

4. Proposed density and use of the property, with each area (other than open
space areas; recreation and amenities areas; dedicated space; utilities,
streets and the like) designated for development consistent with the uses
and standards prescribed for one of the zoning districts, other than DCD;
authorized by this zoning ordinance. The development standards, density,
and land uses for each such area shall be those prescribed for the zoning
district shown, except as varied, augmented, or limited by an approved
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10.

development standards text incorporated as a condition of zoning in the
DCD. For DCD’s of 500 acres or less containing any residential use,
concept plans shall additionally show sufficient data to verify compliance
with the requirements listed below. (See section D.)

Location (Land Lot, District, Section, Parcel Number); size of the property
in acres (or in square feet if less than an acre); and the acreage of each land
use area.

Location sketch of the property in relation to the surrounding area with
regard to well-known landmarks such as arterial streets or railroads.
Location sketches may be drawn in freehand and at a scale sufficient to
show clearly the information required, but not less than one inch equal to
2,000 feet. US. Geological Survey maps may be used as a reference guide
for the location sketch.

Zoning district classification of the subject property and all adjacent
properties, and zoning district boundaries as appropriate.

Man-made features within and adjacent to the property, including existing
streets and names, city and county political boundary lines, and other
significant information such as location of bridge, utility lines, existing
buildings to remain, and other features as appropriate to the nature of the
request.

The proposed project layout including driveways, means of ingress and
egress, open space, recreation areas and amenities.

Such additional information as may be useful to permit an understanding of
the proposed use and development of the property.

D. Maximum area and density for residential uses in a DCD development.

1.

Except as provided in paragraph 2. of this subsection, no concept plan shall
be approved for any DCD development of 500 acres or less which exceeds
the following limits for residential use:

a. Maximum acreage area for residential use: 75 percent of total land
area.

b. Maximum acreage area for multi-family (attached residential units at
R-6 density or greater) residential use: Ten percent of total land area.

c. Maximum overall residential density (calculated based on property
designated for residential bas zones): Five and three-tenths units per
acre.

d. Maximum residential density within the multi-family (attached units
at R-6 density or greater) land use area: 14 units per acre.



2. Exception: The Council may waive the requirements of this subsection
upon an express finding of special circumstances where any DCD adjoins
property of equal or greater acreage which is developed as commercial,
office, industrial or any combination thereof.

I11. PUBLIC HEARING -

A public hearing is required before either of the request enumerated in Section |
may be granted. The Douglasville Zoning Board holds public hearings on the first
Tuesday of the month at 6:00 p.m. in the Douglasville Conference Center
Auditorium, 6700 Church Street. After hearing each case, the board will make its
recommendation for the disposition of that case to the Douglasville’s City Council.
The following are dates on which the board and city council will conduct hearings
and the latest dates on which applications must be received if a request is to be
heard on that date.

ZONING BOARD SCHEDULE 2017
6:00 P.M.
DOUGLASVILLE CONFERENCE CENTER AUDITORIUM

ZONING MEETING DATE: APPL. MUST BE RECEIVED: COUNCIL MEETING:

1. JANUARY 4, 2017 DECEMBER 2, 2016 01-12 & 01-17
2. FEBRUARY 7, 2017 JANUARY 6, 2017 02-16 & 02-20
3. MARCH 7, 2017 FEBRUARY 3, 2017 03-16 & 03-20
4. APRIL 4, 2017 MARCH 3, 2017 04-13 & 04-17
5. MAY 2, 2017 APRIL 7, 2017 05-11 & 05-15
6. JUNE 6, 2017 MAY 5, 2017 06-15 & 06-19
7. JULY 5, 2017 JUNE 2, 2017 07-13 & 07-17
8. AUGUST 1, 2017 JULY 7, 2017 08-17 & 08-21
9. EPTEMBER 6, 2017 AUGUST 4, 2017 09-14 & 09-18
10. OCTOBER 3, 2017 SEPTEMBER 1, 2017 10-12 & 10-16
11. NOVEMBER 7, 2017 OCTOBER 6, 2017 11-16 & 11-20
12. DECEMBER 5, 2017 NOVEMBER 3, 2017 12-14 & 12-18



PROCESS FOR REZONING OR SPECIAL USE APPROVAL -

Before the city council may take final action on a proposed zoning change, the
zoning board shall hold a public hearing on the proposal.

A. Public Notice
At least 15 days but not more than 45 days prior to each public hearing, notice
shall be published in a newspaper of general circulation within the city. The
Planning and Development Department shall prepare such notice, which shall
state the time, place and purpose of the hearing.

B. A zoning change initiated by a party other than the city council shall be heard
at a public hearing only upon:

1. Published notice: In addition to the requirements above, notice shall
include the location of the property, the present zoning classification
of the property, and the proposed zoning classification of the property
or the special use requested,;

2. Sign posting: The Planning and Development Department shall
require a sign or signs to be posted at least 15 days prior to the public
hearing, stating the date, time and place for the public hearing, the
present zoning classification and the nature of the proposed zoning
change. One such sign shall be placed in a conspicuous location
along each street frontage of the property for which the zoning
change has been requested. If the property has no street frontage, the
sign shall be placed on each street from which access will be gained
to the property. Unauthorized tampering with any zoning sign shall
constitute an offense, punishable by the municipal recorder’s court;

3. Impact statements: The following public agencies that may be
affected if the application is approved are contacted by the Planning
and Development Department and informed of the applicant’s intent.
(Police department, fire department, school board, water and sewer
authority, tax assessor’s office and health department) Each agency
must submit impact statements detailing the effects the request will
have on the services they provide if it is approved. These impact
statements are used to help evaluate the merits of the request;

4. Mailed notice: As a courtesy to the adjoining landowners, each will
be notified by mail of the applicants request for rezoning or special
land use permit.



VI.

COUNCIL ACTION -

A

Council action is required for the resolution of all requests following their
hearing before the Zoning Board.

Regularly scheduled council meetings are held on the first and third Mondays
of each month at 6:00 p.m. in the Douglasville Conference Center
Auditorium at 6700 Church Street. In preparation for the Council’s regular
meeting, a working legislative meeting is held at 6:00 p.m. the Thursday
before each regular council meeting to give members of the council the
opportunity to acquaint themselves with each case.

. Zoning applicants or their representatives must be present at the public hearing

held before the Zoning Board, the legislative meeting of the Council, and the
regular meeting of the Council to ensure that their requests will be heard and
acted upon.

For planning purposes, all applicants should allow approximately two (2)
months to complete the entire process from submission of the application to
the Council’s vote. This varies slightly depending on when the application is
filed.

WITHDRAWAL -

A

B.

An applicant may withdraw an application for a zoning change at any time
prior to final action by the city council.

Refund of filing fees shall be guided by the following:

1. If the request for withdrawal is received by the Planning and
Development Department Director prior to publication of the public
notice for the application (or when publication is irrevocably set), all
fees paid for filing such application shall be returned to the applicant.

2. If the request for withdrawal is received by the Planning and
Development Department Director after publication of the public
notice for the application (or after such publication is irrevocably set),
all fees paid for filing such application shall be retained by the city.



ZONING APPLICATION FEES

ACREAGE R-2, R-3, O-1, CBD, CG, IL, IH, OD DCD DCD
R-6, R-6-T CSC, CN AMENDMENT
0-5 $250 $500 $650 $650 $250
5.1-10 $350 $650 $650 $650 $350
10.1-20 $500 $900 $800 $1000 $450
20.1-30 $700 $900 $1000 $1300 $600
30.1-40 $700 $900 $1000 $1300 $700
40.1-50 $700 $900 $1000 $1300 $700
50.1-60 $1000 $1200 $1300 $1500 $800
60.1-70 $1000 $1200 $1300 $1500 $800
70.1-80 $1000 $1200 $1300 $1500 $900
80.1-90 $1000 $1200 $1300 $1500 $900
90.1-100 $1000 $1200 $1300 $1500 $1000
101+ $1000 + $25 | $1200 + $25 $1300 + $25 $1500 + $25 | $1000 + $10
per acre to per acre to per acre to per acre to per acre to
maximum of | maximum of maximum of maximum of | maximum of
$2000 $4000 $4000 $5000 $3000
1. SPECIAL LAND USE PERMIT ...t $200
PLUS SIGN PERMIT $25
2. CITY COUNCIL VARIANCE.........coieveiiiiiiiiie e e e 3150/ lot +
$100/variance
3. BOARD OF ADJUSTMENTS AND APPEALS........cccoevveennen. $150/lot +
$100/variance
4, ADMINISTRATIVE VARIANCE.....cci e, $150/lot +
$100/variance
5. ZONING VERIFICATION LETTER...ccoii e $10
6. ZONING ORDINANCE. .. ..o e $15




Michelle Wright
Planning Director

For Information Call
678-449-3054

PLANNING APPLICATION

City of Douglasville
Zoning Board

Please check type of Application (s):

Rezoning Application Annexation
Special Land Use Permit DCD Amendment
Temporary Land Use Permit Other:

Date: , 201 Case No.

The undersigned respectfully requests zoning consideration for the property at

Legal Description:

Land Lot District Section
Current Zoning: Proposed Zoning:
Property is located in: City or

Unincorporated County

Proposed use of the property:

Current Use(s):

Existing Structure(s):

Property Size (Acres or Square Feet):

Zoning Adjacent to Property: Front
Side (CircleN, S, W, E) Side
Future Land Use Designation: City or

Rear

(Circle N, S, W, E)

Unincorporated County

Utilities currently available to site: Sewer

Water

Septic Fire Hydrants Electric & Telephone Poles

Is this project in the Historic District?

No



The above described property is owned by the following:

Name

Address

Phone

Fax Email

Applicant (s) (if separate from owner):

Name

Address

Phone

Fax Email

correct.

Sworn and subscribed before me
this Day of , 201 .

Notary Public

Name

Address

Phone

Fax Email

Name

Address

Phone

Fax Email

, hereby attest the above information is true and

Owner’s Signature

Fees (basic)

Other
Total

Receipt #

Check #

Staff Use Only

Submittal Date

Hearing Date

Staff

MW 1-28-02




Standards for Zoning Changes
(Applicant’s Response)

Is the proposed use or development consistent with the stated purpose of the
zoning district?

Is the proposed use suitable in view of the zoning and development of adjacent
and nearby property?

. Will the proposed use not adversely affect the existing use or usability of adjacent
or nearby property?

Is the proposed use compatible with the purpose and intent of the Comprehensive
Plan?

Are there substantial reasons why the property cannot or should not be used as
currently zoned?

. Will the proposed use not cause an excessive or burdensome use of public facilities
or services, including but not limited to streets, schools, water or sewer utilities, and
police or fire protection?

Is the proposed use supported by new or changing conditions not anticipated by the
Comprehensive Plan or reflected in the existing zoning on the property or
surrounding properties?

Does the proposed use reflect a reasonable balance between the promotion of the
public health, safety, morality, or general welfare and the right to unrestricted use
property?




Standards for Special Use Approval
(Applicant’s Response)

Is the proposed special use consistent with the stated purpose of the zoning
district?

Is or will the type of street providing access to the use be adequate to serve the
proposed special use?

Is or will access into and out of the property be adequate to provide for traffic
and pedestrian safety, the anticipated volume of traffic flow, and access by
emergency vehicles?

Are or will public facilities such as schools, water or sewer utilities, and police
or fire protection be adequate to serve the special use?

Are or will refuse, service, parking and loading areas on the property be located
or screened to protect other properties in the area from such adverse effects as
noise, light, glare or odor?

Will the hours and manner of operation of the special use have no adverse
effects on other properties in the area?

Will the height, size or location of the buildings or other structures on the
property be compatible with the height, size or location of buildings or other
structures on neighboring properties?




CERTIFICATE CONCERNING CAMPAIGN CONTRIBUTIONS

Have you made, within 2 years immediately preceding the hearing for rezoning,
campaign contributions aggregating $250 or more or made gifts having an
aggregate value of $250 or more to a member of the Mayor, City Council or
Zoning Board who will consider the application?

If so, you and the attorney representing you must file a disclosure report with the
Planning Department at least five (5) days prior to the scheduled public hearing.

Please supply the following information, which will be considered as the required
disclosure:

The name of a member of the Mayor, City Council or the Zoning Board to whom
the campaign contribution or gift was made.

The dollar amount of each campaign contribution made by you to a member of
the Mayor, City Council or Zoning Board during the 2 years immediately
preceding the hearing for rezoning, and the date of each such contribution.

An enumeration and description of each gift having a value of $250 or more made
by you to a member of the Mayor, City Council or the Zoning Board during the 2
years immediately preceding this hearing.

I/We certify that the foregoing information is true and correct, this__day
of , 201

Signature Your Attorney, if any



City of Douglasville Sign Deposit Form

This form is required to document receipt of funds for deposit on signs used to advertise
for Zoning, Special Land Use and Variance Applications.

The application has been filed for

Name of Applicant

The following is the amount of money deposited for the signs:

$
($25.00 for each sign)

Signature of Applicant Date

Staff Use Only

Application #:

Application Type:

Staff Signature:




ZONING SUBMISSION CHECKLIST

Application:

The present and proposed zoning classification for the subject property
The names and addresses of the owners of the subject property and their agents if any
Notarized consent of the owner if applicant is not owner

The applicant’s response to each of the standards for approval for the rezoning or special
use

Campaign contribution disclosure report by the applicant and the applicant’s attorney, if
applicable, in accordance with O.C.G.A. 36-67A-1 et seq.

City of Douglasville Sign Deposit Form

Additional Documents:

Other:

A legal description (deed) of the property proposed to be rezoned;

A recent survey plat showing the dimensions and location of the subject property
prepared by a land surveyor whose state registration is current and valid and whose seal
is affixed to the plat;

Proof that all city, county, and state ad valorem taxes due upon the property have been
paid in full

Money for the application



	I. APPLICATION REQUIREMENTS -
	II. CONCEPT PLAN
	III. PUBLIC HEARING –
	IV. PROCESS FOR REZONING OR SPECIAL USE APPROVAL –
	V. COUNCIL ACTION –
	VI. WITHDRAWAL –
	ZONING APPLICATION FEES

	ZONING & PLANNING APPLICATION.pdf
	Standards for Special Use Approval

	Zoning Procedures 2016.pdf
	I. APPLICATION REQUIREMENTS -
	II. CONCEPT PLAN
	III. PUBLIC HEARING –
	IV. PROCESS FOR REZONING OR SPECIAL USE APPROVAL –
	V. COUNCIL ACTION –
	VI. WITHDRAWAL –
	ZONING APPLICATION FEES





